Agent Listing Checklist -- Agreement Signed

(property address)

FSBO / Loaner Program:

____ Sign in yard - Agent

____ Take Photo of Home (outside only); for posting on website - Agent

____ Publish on NoMo6Percent.com – John Bull

____ Communicate with Client Once a Week

____ Review Strategy with Client in 30 days; convert to MLS Program if possible

Flat Fee Program ($2995):

____ Recording done for 1-888-512-LIST Sign (2-3 min’s) – Sign #_____

____ Recording done for VT audio on website (1 min) – email to John Bull

____ Order Still Photography & Digital Virtual Tour of Home (inside and outside shots); for 

   posting on website, MLS, etc. - Jane Jones (provide contact name(s), property address, 

   phone #’s, email, brief description of home, and price)
____ Publish on Internet Sites (NoMo6Percent.com - John Bull, personal web site, etc.)

      ____ Order flyers for inside of home (color & B/W maybe)

____ Display, Flyers, Guest Sign-in Sheet, Feedback Forms and Sellers Disclosure copies 

   placed in home

____ Enter & Track Feedback of Showings (Homefeedback.com)

____ Review Pricing Strategy with Client in 30 days; automatic conversion MLS Program

Agent Listing Checklist – cont’d

MLS Program (4% Buyer Agent Comm; 1.5% Listing Agent Comm.)

____ Input Listing into MLS (add photos w/in 7 days; assign lockbox)

____ Install Lockbox on Property

      ____ Order Value-check / pre-appraisal

      ____ Order Property Profile

____ Order / update Flyers with Revised Price (?); Re-Calculate Net Sheet Based on Revised

   Comm. Rate

____ ‘Just Listed’ Cards Ordered & Mailed for Neighborhood Mailing (ProspectsPlus

    software)

____ Schedule Property Tour for Realtors (?)

____ Email Blast Campaign for Realtors in the Area, Highlighting 4% BAC, Listing Agent

   & Property

____ Implement a 30-day Automatic Price Reduction Once the Average DOM comes up;

   Followed by Another 1% Reduction per Month Thereafter 
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